Need to figure out how to
elaborate on these processes.

Need more steps on City side -
showing all actions that business
owners have to take and city does
or business owners.

Have to figure out how to connect
loating boxes (actions and
conditionals)

(}

Start

Assessor

Call Mon County Assessor's Office
Assessor's Provides Property
Office for correct Parcel and Tax |
information. Map Number |

iNeed more information about this process so we can elaborate. What
rdoes Code enforcement do during improvements? Link to "inspections
action" at the end of flow chart?

Planning

No J

Locate new
location for

<00 you have business properiy>

Call City Planning
to ensure proposed
location is zoned

properly.

business

City Planning
verifies proposed
location is zoned

properly.

__________________

G _ .

Joes occupancy require tenant
improvements?

you business goingNQ

Obtain Home Occupation Application - required for
anyone who wants to open a business in a home within city
limits. You must be able to provide positive criteria
to the Board of Zoning Appeals in order to receive the
Conditional Use permission. You or your representative
must be present at the scheduled BZA hearings to present
the request and to answer questions

Building Permit - application must be filled out for any new
construction projects and remodeling projects. Code Enforcement
employs four Building inspectors to do multiple building
inspections before, during, and after the construction is completed.

Obtain Home
Occupation
Application

you business goingNQ

schedule Board of
Zoning Appeals

Call XX to

Attend BZA hearing
to present request Review Application
and answer 30 Days

hearing questions

_________________

--’Is proposal ™ 121
o prop " “>—No—->»! applicant of
~. approved? .- !
i results
Yes
e S
Provide

Conditional Use
permission

________________

B T

Contact the Code
Enforcement Department to
Yes obtain information about plan )
submission requirements

) — complete State-issued

contact the City Building
Department with 10 days of
o submitting your application to —
schedule an on-site
inspection.

‘When do they receive !
itheir State License? !

Finance

Secretary of State

Go to
business4wv.com to

Obtain Application for Business

License: Massage Therapy -

required for

any Massage Therapist who

ﬁ)ontact Finance for
A

Business Registration
Certificate

?? What does

user do after
being rejected??

&

City Business
Registration.

Are you a message

intends to situate their business

within city limits.

Therapist?

No can be approved to do work No
R )
within city limits. /
No

Yes

doing contracting?

/ Obtain Application for
Contractor License - requ

for a Contractor to be

re0)

able to work within city limits.

(Requires completed form

WV State Contractor Lice
attached)

Contractor Requirements

and
nse

also

available. This form is given to

a contractor, along with {
Application for Contract

he
or

License, before a contractor

Obtain Charitable Solicitation

Yes

§ your business a
Charity?

Dgx0u intend to haw

Application - required for any

Charities who

would like to solicit to raise
money within city limits.

Will commercial or no
commercial handbills be

stributed within city limits?

btain Application for

Bill Poster Handbill
Distributor - required for
any commercial or non-
commercial handbills to
be distributed within city

hiect]

limits.

Are you going to be
aqvassing or soliciti

No

Obtain Commercial
Solicitors' and Canvassers'
License - required for any
Yes businesses who will be
soliciting or canvassing
within city limits.

>€lling Sparklers and
Novelty items?

No

Yes

Obtain Sparkler and
Novelty Registration -
required for any business
that intends to sell
sparklers or novelties
within city limits.

No

peddle merchandise
ithin city limits?

Devices?

Jse of Coin Operate

6btain Registration%
Hawkers and Peddlers
- form must be filled out
if you are nota
business, but intend to
hawk or peddle
merchandise within

k city limits. /

/Obtain Coin Operated Devic
automatic
distribute and manage coin-ope

napkin machines, or other

amusement or

within city limits.
}’Ql\aiecﬂ

e
Application -required for any\

machine business that intends to

rated

devices (i.e. soda machines, sanitary

merchandise or service devices;
lottely machines, jukeboxes, or other

music devices; and washers, dryers,
or other laundries and wash devices)

Obtain Application for
Outdoor Dining - required
for any restaurant that
intends to serve its

/

No

customers on a deck
¢iTl there be outdoo within city limits.

Require Inspection? Construction

'permits?

Planning

No

installation?

PO you require sign

Contact the Planning

Yes

Department for

information regarding

sign regulations.

-

\_

Quarterly Business &
Occupation Tax Return
Available in Finance

Department. This tax return is

required to be
completed quarterly and
returned to the Finance

Department, where a payment

~

)

All businesses applying for a
Certificate of Occupancy must
Contact the Fire Marshal with
enough time to schedule
an inspection no less than one
week before your opening day.

~

( Contact Fire Contact Code
« | Marshall and Code Enforcement for
”1 Enforcement for Certificate of
t inspections Occupancy
End




